Community School Corporation
Job Description

Title:




Middle School Counselor

Reports to:



Principal, Assistant Principal

Employment Status:


Contract, 190 days

Fair Labor Standards Act Status:
Exempt

Qualifications:

1. Appropriate state of Indiana school counseling license.

2. A sincere desire to aid all students with social, emotional, and academic needs.

3. Strong human relation skills, including professional tact, diplomacy, and presentation.

4. Good health, high moral character, and a good attendance record.

5. Good communication skills.

6. Multi-tasking ability and strong organizational skills.

7. Valid Indiana driver’s license.

General Description:

Promotes educational success for all students by developing and managing school counseling programming related to academic, career, social, and emotional growth.  School counselors use facilitative, consultative, and collaborative leadership skills to provide a certainty of educational opportunities for all students.  

Essential Functions:
1. Maintains respect at all times for confidential information.  

2. Develops, manages, and evaluates the school counseling program in the context of the community culture and the total educational program.  

3. Encourages students to evaluate alternatives, formulate realistic goals and become increasingly self-directed; help students understand themselves and enhance positive self-concepts.

4. Maintains non-punitive relationships with students and respects their confidences.

5. Promotes positive relationships among members of the school community.

6. Models and practices advocacy for all students.

7. Promotes teaching, learning, and behavioral strategies that reach all students.

8. Analyzes, interprets, and utilizes data for decision-making and program development.

9. Provides an orientation program for all students new to the building.

10. Provides preventative guidance materials and/or activities for the classroom.

11. Provides solution-based counseling with students.

12. Maintains liaison with community services and referral services.

13. Maintains a current referral list of community resources and assists individuals and families to access those resources.

14. Conducts, supervises, and interprets the standardized testing program with the school staff. 

15. Teams and collaborates with other educators, community leaders, and parents for the good of students, i.e. attend a rotation of team meetings.

16. Provides school counseling services, which are appropriately balanced among leadership, student assistance services, and educational and career services.

17. Implements prevention programming to support healthy physical, social, emotional, and academic development for all students. 

18. Identifies and intervenes with individuals exhibiting at-risk behaviors, including people affected by alcohol and/or drug use.

19. Assesses the physical, emotional, and social level of individuals and makes and follows up on referrals as appropriate.

20. Implements individual and group counseling strategies.

21. Implements the conflict resolution/peer mediation program.  Assesses for effectiveness on an ongoing basis.

22. Develops, coordinates, and evaluates advisement and mentoring services.

23. Coordinates the placement and/or monitoring of students within the gifted and talented program.

24. Plans for the annual awards night.

25. Involves all educators and community members in the collaborative development and delivery of educational and career services.

26. Helps students and families understand a variety of educational opportunities and how to prepare for them.

27. Increase student awareness of the relationship among personal interests, values, and talents and their application to educational and career choices.
28. Assists teachers with developing student educational and career goals and specific plans for reaching those goals.

29. Serves as a consultant in the application of teaching/learning strategies to enhance educational achievement of all students.

30. Supervises and evaluates the counseling office secretary.

31. Uses current literature, research, and resources, such as laws, ethical standards, and position statements, to promote school counseling programming.

Other Duties and Responsibilities:
1. Conducts other duties as assigned by the administration on a temporary or emergency basis to facilitate the operation processes of the school and/or School Corporation.
2. Serves as a role model for students in how to conduct themselves as citizens and as responsible, intelligent human beings.

3. Helps instill in students the belief and practice of ethical principles and democratic values.

Additional Working Conditions:
1. Occasional or possible interaction with unruly children or adolescents.

2. Occasional or possible interaction with hostile parents.

3. Possible exposure to blood, bodily fluids, and tissue.

Typical Physical Demands:

1. Requires corrected hearing and vision to normal range.

2. Requires occasional lifting of boxes or other items weighing up to 50 pounds.

