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Record Keeping - Transcripts

« According to Indiana Code 20-30-14.5, the student’s transcript
MUST have the notation that the Certificate of Multilingual
Proficiency has been received.

« Indiana’s e-transcript instructions
« Ensure that the students’ STNs are CORRECTLY entered.

« Use the “Licensure” data element as “Certificates of Achievement”. This field
(50) already prints on the transcript so it won't require a modification to the
transcript. (See image below)

« Use “Awarded Certificate of Multilingual Proficiency”

« Use the date that the Certificate was awarded to students following the
prescribed format.
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