
 Your school should have a point of contact that you could get this information from.  Our school 

has one person that is charge of assisting teachers with license renewal and signing off on the 

PGP points.  Might ask another new teacher or the principal for direction.  Good Luck. 

 You'll want to register through LVIS - Licensing Verification and Information System. All the 

answers to your questions should be in there. It's an easy way to upload your PGPs throughout 

the year. 

 Check out LVIS on the IDOE website.  This is where you'll log your PGP for your Proficient 

Practitioner license, which is good for 5 years.  You'll need 90 hours of professional growth 

points to then renew after the five year period.  Hope this helps! 

 Hannah, you will use a website called LViS.    It's within the DOE program.    You can renew with 

PGP or with classes.    PGP are cheaper.    You can even use professional development activities 

that might be held at your school or district.     Get a notebook to keep track or a file when you 

get actual documents for your PGP.    When you go to workshops or conferences they tend to 

give you little certificates with the PGP points on them.       When you enter LVIS it will ask if you 

will be using class hours or PGP, use the one you have.     You will just write down the activity 

and the PGP that go with it.   The program will add up the various points.    Keep the 

documentation with you.    Once you have everything completed, the program will send 

something to the district office for them to approve.   Your principal may need to acknowledge 

to the corp office that you have done the work.     And that 's it in a nutshell.       It's more 

stressful getting things ready than actually doing it. Good luck.       If you have a counselor in the 

district, I'm sure they can help you.    If not,  keep in touch with your cohorts and get through it 

together. 

 It is pretty confusing lol. You need an LVIS account and create a new PGP conversion I believe so 

you will be "converting your initial to proficient. I believe it is 90 hours that you need but you 

have the 2 years to get them. Any professional development counts including weekly staff 

meetings in your building. I usually attend summer conferences that are two days and those 

count. The fall workshops and online moodles count, etc.. 

 Contact Leah Pitz at the DOE.  She has a packet that has all the information you need.   

 

 

 

 

 

 

 

 

 Has your district enrolled you in the IMAP program?  If they have, then that should take care of 

your first renewal which will be called an "Proficient Practitioner License".  If not, you earn PGP 

points and upload them into the LVIS system.   



 After the 2 year is a 5 year.  It's been a while, but when I did it, there was a form that my 

supervisor filled out.  The 5 year license has 90 hours of personal growth activities required.  I 

don't remember how they track the 2 year.   

 *MOST DETAILED RESPONSE-- The license will be a professional educators license, school 

services, school counselor.  It will be a conversion (from your initial to a professional) to a 5-year 

license that you'll choose through LVIS.  Using that program, you'll provide specific information 

that is easy to come by, such as CPR certification and possibly suicide prevention training (new 

state mandates and what not).   

For your PGP points, you'll need to document (or keep track of in whatever way you feel is best) 

everything that qualifies - meetings, professional conferences, curriculum development, school 

improvement, in-service training, and the list goes on and on.  Each one of these things will add 

up quite quickly (I submitted 101 hours to ensure I met the requirement of 40 in case they 

weren't approved) and need to a description added.  You'll also have the opportunity to upload 

specific things like a conference registration, proof of a school improvement plan, meeting 

agenda's, or whatever else may be able to support your claim for PGP hours.  There may be 

times where you don't have anything to upload, with each PGP being verified and validated by 

your supervisor (usually principal).  That is the person who will approve your license renewal 

application to be submitted to the state.   

If you have started now, you're already ahead of the game!  It's kind of a pain, but you'll be so 

glad that you documented your professional development and such when you have to report it 

for your application.   

I think that's a pretty good rundown of the process, but feel free to ask more questions as 

needed!   

 I’m not sure with the two year initial if you need to do the IMAP or can just do PGP but the IDOE 

website lists how to do them.  You will create a profile in the LVIS system and be able to upload 

trainings, etc into the portal to document your PGP points, etc.  When it’s time to renew you’ll 

follow the steps (CPR and Suicide prevention may be required as well).  You’d be applying for a 

“regular” license not an initial, I think it’s called a proficient practitioner.  Once documents are in 

you pick the district/school your in and it is sent to your district/principal for verification of PGP 

and once that’s done your license is released in the system.  

 Hi Hannah. I just renewed my license from the 2-year initial license this summer. When your two 

years are up you will apply to convert it to a 5 year practitioner license. To do that you will need 

90 PGP points. (You can apply for the same 2 year initial license again if you want and it will only 

require 40 PGP points.) I would start keep tracking of your PGP’s in some sort of document. 90 

PGPs = 90 hours. You will need to list the name of the activity and hours spent. You do not need 

signatures but there is a place to upload a certificate to prove you completed it. You only need 

to have those in there if you get audited. 

 


